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Create an account using your FH ID

Type in and select FH 
Muenster.
Important: 
Spell Münster with ue! 
Otherwise the system may
not find it.

Create an account by selecting „Log in 
with MyAcademicID“. This will enable you
to log in with your FH ID. 
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Create an account using your FH ID

Use your FH ID to register. Confirm & submit.

John Doe

jd12345@fh-muenster.de
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Verify you Email and set up your account

Fill in & save your personal information.

Verify your Email by following the link that you‘ve received. 
You will be re-directed to the website to continue.

If you can‘t find your degree or
you‘re unsure, look on page
8/9 or in the Online Learning 
Agreement „Ausfüllhilfe“

https://www.fh-muenster.de/internationaloffice/downloads/index.php
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Create your Learning Agreement

For BIP, select „Blended Mobility w 
Short-term Physical Mobility“.

Create a new Learning Agreement After that, verify your personal data and proceed.
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Create your Learning Agreement
Fill out the information of the sending institution (FH Münster).

Note the spelling: Munster!
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Create your Learning Agreement

You don‘t need to fill out 
sending administrative contact
person!

Fill out the information of the sending responsible person at your department.
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Create your Learning Agreement

In case you don‘t know
the name of the
responsible person at 
your department, we
have put together a 
document for that. For
a complete and
updated version check 
out „Online Learning 
Agreement Ausfüllhilfe“ 
at https://www.fh-
muenster.de/internation
aloffice/downloads/inde
x.php

https://www.fh-muenster.de/internationaloffice/downloads/index.php
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Create your Learning Agreement
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Create your Learning Agreement

Fill in the data of the responsible
person at the receiving university. 

Fill in name and country of the university, where
the physical mobility takes place.
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Create your Learning Agreement

Fill in the dates for the physical mobility, 
the main language of instruction and your
level of language competence (your level
does not influence the recognition or your
participation in the program).
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Create your Learning Agreement

Add a component to proceed.

Fill in the dates
for the physical
mobility, the
main language
of instruction
and your level
of language
competence
(your level does
not influence
the recognition
or your
participation in 
the program).
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Create your Learning Agreement

Fill in the title of the
BIP mobility as
component title. 

For Component
Code, you can
simply write BIP. 
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Finalize your Learning Agreement
After you have added the component, proceed and digitally sign
your agreement. It will be automatically send to the responsible
persons at FH Münster and the receiving institution (granted you
put in the correct email). 

You will be able to
view your LA, its
history
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